
SUPPLEMENTAL JOB DESCRIPTION 
 
Classification: Systems Development Specialist V Function Code:  8998-003 

Position Title: Systems Development Specialist V Date Established: 8/15/88 

Position Number: 13126 Date of Last Amendment:  6/11/12 

SCOPE OF WORK:  Works directly with management, end users and consultants to analyze, 
define, document and code business applications. Leads computer programming projects and 
resources to formulate and implement solutions to business problems. 
 
ACCOUNTABILITIES: 
 

• Defines systems requirements, operational procedures, and evaluates feasibility of 
alternative solutions. 

 
• Designs detailed functional specifications, system specification and program 

specifications for programmers. 
 

• Prepares documentation to the appropriate level of detail with respect to requirements 
definition, analysis and design.   

 
• Assigns, outlines and reports on programming activities including analysis, coding, 

testing, debugging, implementation, and documentation. 
 

• Develops, tests, debugs, and maintains business computer applications on various 
computer environments.    Uses automated testing tools when available. 

 
• Provides estimates of time and resources required to perform software development tasks. 

 
• Reviews, evaluates, and reports on work of project team. 

 
• Reviews changes to user policies and procedures and plans system modifications 

accordingly. 
 

• Defines, creates, and maintains complex database file structures to support user needs. 
 

• Provides guidance, advice and direction to project team members, and demonstrates 
understanding of all programming concepts, including quality control, flowcharting, 
analysis, coding, testing, documentation and implementing programs and systems. 

 
• Assigns project-related work, monitors performance and evaluates results, utilizing 

established procedures and project management methodologies. 
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MINIMUM QUALIFICATIONS:   
 
Education:  Bachelor's degree from a recognized college or university with at least fifteen (15) 
credit hours in the field of computer sciences.  Each additional year of approved formal 
education may be substituted for one year of required work experience. 
  
Experience:  Five years’ experience as a computer programmer or systems analyst associated 
with late generation medium or large scale on-line computer systems, at least two years of which 
shall have been involved with systems design and analysis. Each additional year of approved 
work experience may be substituted for one year of required formal education.  
 
License/Certification:  Must be eligible to hold a valid New Hampshire driver's license and 
have access to transportation for use in statewide travel. 
 
SPECIAL REQUIERMENTS:  Experience developing in SQL and Web development products 
such as ASP.net, required.  
 
PREFERED QUALIFICATIONS:  Experience with Visual Basic, HTML, and JavaScript is 
desirable. 
 
DISCLAIMER STATEMENT:  The supplemental job description lists the essential functions 
of the position and is not intended to include every job duty and responsibility specific to a 
position.  An employee may be required to perform other related duties not listed on the 
supplemental job description provided that such duties are characteristic of that classification. 
 
SIGNATURES: 
I have reviewed the content of this supplemental job description with my supervisor. 
 
 
            
Employee’s Signature      Date Reviewed 
 
Supervisor’s Name and Title:  Chris Hensel, IT Manager IV, Position #18877  
 
I have discussed the work responsibilities outlined by this supplemental job description with the 
above employee. 
 
            
Supervisor’s Signature      Date Reviewed 
 

MR   6/11/12 
            
Division of Personnel      Date Approved 


